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Wednesday 7th September 2022

Dear Parents/Carers,

We will be running the breakfast club again from September 2022. The breakfast club, which will run
Monday to Fridays during term-time only for children in Reception to Year 6, from 7:40am to
8:30am, at a cost of £3 per session.

This will be limited to just 30 spaces a day, on a first come, first serve basis.

The aim of the breakfast club is to provide a healthy breakfast and quality care for the children in a safe,
warm and nurturing environment, in preparation for a calm and orderly start to the school day.

Timings

The Breakfast Club will take place every morning, during term-time, Monday-Friday, from 7:40am to
8:30am. All Breakfast club children are to arrive at the Main entrance (Big blue gates) and this will be
open from 7:40am.

Please DO NOT arrive before 7:40am as they will be closed.

Registration
To enable your child to take part in Breakfast Club, you must complete a registration form, attached to this

letter. Please remember, the club runs on a first come, first serve basis, so if you are interested in a place
for your child/ren, you must return the slip back to the school office.

If you have more than one child attending the Breakfast club, then a separate registration form must be
completed for each child. You will be notified by email and text if you have been successful No child will
be admitted if the forms have not been completed. All breakfast club payments must be paid in
advance, (Please see our terms and conditions for more information).

Payments

All payments for the breakfast club will be made via Parent Mail ONLY & Parent

and are to be made in advance before attending the club. (If you still have not activated your Parent
Mail account, please speak with the school office). St Joseph’s Federation reserves the right to
withdraw places at Breakfast Club for any families who do not pay their charges upfront.

The Breakfast Club cost, per child, will be £3 per session (or £15 per week). For example, the
autumn term has 14 weeks and 4 days. Therefore, in total, you will be required to pay £222 for that
term. This excludes the Half-term break as the school will not be open.

All monies generated by fees for the club will go towards the running cost; therefore, once you have booked
your place and paid for your child, the fee will be non-refundable.

Child’s absence

If your child is absent, you must phone the school office before 7:40am on 0207 703 3455 or 0207 703
9264, stating clearly, your child’s name, class and the reason for their absence (e.g., “Charlie from St
Marks attends the breakfast club and is absent today because he has a temperature”).

Alternatively, you can email the school at office@stjosephs.southwark.sch.uk. You will then be refunded the
cost for the session your child has missed.
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Dropping off your child/ren

Upon arrival at 7:40am, parents/carers must come into the school office to sign their child or children
present on the daily register. If your child is in Year 6, they may arrive at the breakfast club independently
and must sign themselves in; however, this must be recorded on your registration form to ensure staff
know that permission has been given for this. If your child arrives after 8:20am, it will be too late to serve
them breakfast.

What your child will receive at Breakfast club

Breakfast club food choices on offer will include cereal, bread with
either butter, jam or honey, hot chocolate, milk or water. If your
child has any specific dietary requirements or allergies, you must
inform us on the registration form so that we can cater for
them. Children will be encouraged to help make their own
breakfast. They will all eat breakfast together and use this as a
social opportunity to learn more about each other and make
friends. After breakfast, there will be a wide range of fun and
creative activities for the children that will build social skills and
confidence.

Behaviour/Expectation from the children

We have the same high expectations of behaviour at our Breakfast Club as we do throughout our school
day. At our Breakfast club, we will be making reference to our school code of conduct and follow the
school’s behaviour policy. We expect children to behave respectfully towards one another and towards
adults, and use equipment and materials appropriately. If your child continually finds it difficult to
interact with other children appropriately, then we reserve the right to withdraw their place in our
Breakfast Club.
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St Joseph’s Camberwell Catholic Schools’ Federation Breakfast club
Terms and Conditions of Membership

(Please read carefully before indicating your agreement to the Terms and Conditions of Use by signing and returning
to the school)
| understand and accept that:
1) Imustread, sign and return this agreement before my child or children can attend Breakfast Club during the
academic year 2022-2023.

2) Registration forms and medical forms must be submitted prior to attendance of the club. No child will be
admitted if the forms have not been completed. Your child/children’s place will be confirmed via email
by the school Office.

3) The breakfast club will operate during term time only and will not run on the days that the school is closed, so
these include the half-term break and any inset or bank holidays.

4) All payment must be made before the beginning of each academic term using Parent Mail ONLY. No child
will be admitted to the club if the fees have not been paid.

5) Parents/Carers must ensure that school office are informed in writing of any changes to the registration form
as soon as they occur (particularly to changes in emergency contact details).

6) Upon acceptance for my child or children, | must complete and return the Breakfast club medical forms to the
school office which indicates any special requirements, medical, dietary or otherwise, relating to my child or
children. (Any medication to be given to your child or children must be accompanied with instructions on how
the medication should be taken and must be signed by the parent/carer.

7) A new registration form will be required each time you change the days your child or children can attend the
breakfast club. This can be collected and returned to the school office.

8) As payment for the club is made up front, if you originally decide that you want your child or children to attend
the breakfast club 5 days a week, and later change your mind to 4 days a week, refund of the number of
sessions your child or children will not attend will only be made once. If any further changes are made, no
refund will be given.

9) Cancellation: Please give at least 1 weeks’ notice if you no longer require your child’s place at Breakfast
club. This will enable us to offer the place to another family on the waiting list. Failure to notify us that your
child will no longer be attending the breakfast club will result in loss of any remaining balance.

10) The authorised person who delivers the child or children to Breakfast Club must sign them in to ensure
accurate registration. (These only applies if your child is in Year 5 below or if you have not given permission
for your child in Year 6 to come independently. Authorised people must be over 12 years.

11) School Closure: In the event of a school closure, we will endeavour to contact you as soon as possible but,
should you suspect that the school may be closed, i.e., extreme weather conditions, please refer to the
school website for school closure information. Refunds will be given for the number of sessions your child
has missed.

12) Absence due to Sickness: If your child is ill and will be absent from school, you must call the school office on
0207 703 3455 or 0207 703 9264, stating clearly, your child’s name, class and the reason for their absence
(e.g., “Charlie from St Marks attends the breakfast club and is absent today because he has a temperature”).
Alternatively, you can email the school at office@stjosephs.southwark.sch.uk. You will be refunded the cost for
the session your child has missed. | must keep my child away from school for 48 hours if they have vomited or
have a case of diarrhoea. In order to meet our duty of care, any child that has a place in a session where they
do not appear will be presumed missing and parents/ guardians will be contacted. The staff would be grateful
if parents/ guardians could help ensure that this is adhered to.

13) Breakfast will be served until 8:20am. If your child arrives after this time, they will not be served any
breakfast.

14) St Joseph’s Camberwell Schools’ Federation Breakfast Club reserves the right to exclude any children from
the club whose behaviour is disruptive and prevents them from proving a safe, stimulating and happy
environment for other children. This option will only be used in extreme circumstances and as a last resort after
extensive consultation with parents/ guardians and the children concerned.

15) The Breakfast club has a responsibility to contact Social Care if we are concerned in any way about the safety
of a child. The club has a duty of care for the welfare of the child and maintain strong links with the School,
Child Protection Officer and SENCO.
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St Joseph’s Camberwell Catholic Schools’ Federation
Breakfast club Reqistration Form

Child’s details

Child’s full name

Date of Birth Age

Home Address

Class

Parent/ carer and emergency contacts

Parent/Guardian’s name

Mobile number

Adults authorised to collect in the event of an emergency (must be over 18 year of age)
Name and contact no.

Name and contact no.

Details of Allergies / Significant health issues or any special dietary requirements or allergies.

Any other health issues we need to know about

Please indicate below ONLY if your child is in Year 6

|:| | give permission for my child to come to Breakfast Club independently.

Declaration

| hereby consent for my child to take up a place at St Joseph’s Camberwell Catholic Schools’
Federation Breakfast Club, according to the terms and conditions set out. | have read the terms and
conditions of the Breakfast Club and agree to follow its policies and procedures.

| confirm that the above information is correct and | will undertake to inform the school office as soon

as any details change.

Parent/Guardian signature Date

Print name
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